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Enrollment Verification Letter Request

You are now able to submit a request for an enrollment verification letter through Mercy Connect.

e (lick here to go directly to the enroliment verification request form.
e This form can also be accessed by:

1. Logging into Mercy Connect
2. Clicking the ‘Student Hub’ button:

Student Hub .

‘ STUDENT HUB ’
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3. Clicking the ‘Enrollment Verification Request’ link:

i Student Academics and Registration

Academic Transcripts - Official
Academic Transcripts - Unofficial
Class Schedule

Degree Works

Final Grades

Register for Classes
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https://studentssb-prod.ec.mercy.edu/StudentSelfService/ssb/enrollmentVerificationRequest
https://mercy.edu/connect/
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e Once on the form, you will select the term, letter type, and number of copies desired.

Student Enrollment Verification

Enrollment Verification

Enrollment Verification Request

Term *

Fall 2022 semester v

Verification Type *

Address Letter v

Number Of Copies (1 - 99) *

1

o After selecting Continue, you may:
1. Select your address on file to mail the letter
2. Enter a fax number or
3. Enter a different address so that the letter can be mailed to a third party. If you would like the letter
emailed, please enter an email address in the “Issued to” field.
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e Once you submit your request, a confirmation message will be displayed and your request will be sent to the
Office of the Registrar.

3|Page



