Mercy Online

Using Zoom in Blackboard Courses
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Creating a Zoom Account with Mercy College

1. To start using Zoom in your Blackboard course, you need to create an account by
clicking on the following link:

https://mercy.zoom.us/

2. Click the Sign in button to finish the registration.
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» Sign in Configure your account

Made with Zoom

Getting Started Download Client Zoom Support


https://mercy.zoom.us/

Accessing Zoom Link in Blackboard Course

1. Your Blackboard Course should have a Zoom Link on the Side Menu. This was
implemented in the new Spring 2021 Courses by Default.
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Setting Up a Session

1. Once you click on Zoom Virtual Classroom you will get to a page to start setting up
the sessions.

2. Click on Schedule a New Meeting.

200m
Your current Time Zone is (GMT-04:00) Eastern Time (US and

All My Zoom Meetings/Recordings Schedule a New Meeting
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Show my course meetings only
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3. By default, the Topic will show your Course Name. You can change this to the
relevant topic of the week.

200m

Course Meetings > Schedule a Meeting

Topic »| Lecture #1

4. Click on the Date to set the Meeting Date.

When » 04/09/2020 1:00 PM

5. Choose the Date on the Calendar that pops up.

D4/10/202 |
Apr 2020
e Sa
Q 10 11
2 415 15 WD 18
2 2 23 4 25
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7. Choose the Duration of the meeting.

Duration »‘ 1 @hr 0 min

hr| 0 min

0

1

> 0 Eastern Time (US and 0 min

3 @ 1g meeting 0

4 15

5 £ N (US anc
d 30

8. If this is a one time meeting you don’t need to change anything.

GMT-04:00 Eastern Time (US and Canada)

»il:lt Recurring meeting

9. If this meeting is going to repeat, then check the Box next to Recurring Meeting
and choose the frequency of the repetition.

Recurring meeting  Every day, until Apr 14,2020, 5 occurrence(s)

Recurrence Daily
Repeat every Daily day
End date » Weekly @
Maonthly
MNoFixed Time occurrences

10.The Registration Box is typically left unchecked if you are having the whole class
attend a session.

Registration [ ]|Required
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11.Check the box next to Waiting Room, which allows you to review your attendees
before admitting them into the Zoom meeting.

Security & | 0769V * Waiting Room

12.The Video settings refer to whether the Camera is on at the start of the meeting.
Keep the Camera off if you want to allow the students to turn it on in the beginning
of the session.

Video Host on (e off
Participant on (@) off

13.Leaving the Audio selection on Both, allows students to use either their Telephone
or Computer Audio/Microphone for the session.

Audio Telephone Computer Audio  (®) Both *

14.Under Meeting Options, you can select the Meeting Details. A default Meeting
Password has been issued to you.

Meeting Options & 103690
&
Mute participants upon entry
Enable waiting room
Only authenticated users can join

Record the meeting automatically in the cloud

15.Click Save.

—>EE -
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16.Zoom provides a Confirmation Page with a summary of your selection.

NERCY COLLEGE

My Institution My Courses  System Admin

W 202012 Spring ORGL-575-DLA (CRN-307.202012) Zoom Meeting

200m

Course Meetings ~ Manage "Lecture #1"
opic Lecture #1

Time Apr 10,2020 6:00 PM Eastern Time (US and Canada)

Every week on Fri, until May 15, 2020, 6 occurrence(s) Show all occurrences

addto | [B) Google calendar ‘ ‘ ui Outlook Calendar (.ics) ‘ @ Yahoo Calendar
997-801-702
nvite Attendees Join URL: https://mercy.zoom.us/}/997: 22pwd=T2FNVTJudIBPY1IFS1VISE

@Copy the invitation

Security v Passcode ****FE%%  Ehow, + Waiting Room
Video Host off
Participant off
Audio Telephone and Computer Audio
Meeting Options Enable join before host

~ Mute participants upon entry
Require authentication to join

Record the meeting automatically in the cloud

O Delete this Meeting £ Edit this Meeting Start this Meeting

17.Click on the Course Name to get back to your Blackboard Course.

NERCY COLLEGE

202012 Spring ORGL-575-DLA (CRN-307.202012) Zoom Meeting

Zoom

Course Meetings = Manage "Lecture #1"

Topic Lecture #1

Time Apr 10, 2020 6:00 PM Eastern Time (US and Canada)

Every week on Fri, until May 15, 2020, & accurrence(s) Show|
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Starting a Zoom Session from Course

1. Click on Zoom Virtual Classroom.
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2. Click Start next to the Zoom Meeting with the appropriate Start Time.

Your current Time Zone is (GMT-04:00) Eastern Time (US and Canada). 2

All My Zoom Meetings/Recordings Schedule aNew Meeting

Upcoming Meetings Previous Meetings Personal Meeting Room Cloud Recordings Get Training B

Show my course meetings only

Start Time Topic Meeting ID *

Today

N - Lecture #1 956-090-00521 Start Delete
4:.00PM
Tue, Apr 21 o
400PM Lecture #2 935-318-06929 Start Delete

3. Click Open Zoom Meetings on the Pop-Up-Window.

X @ Launch Meeting - Zoom x o+

.us/s/956090005217status=success

Open Zoom Meetings?

https://mercy.zoom.us wants to open this application.

» Open Zoom Meetings ﬂ

Page 7 of 10



The Zoom Meeting page is now open.

° Zoom

®:

Meeting Topic: Lecture # 1
Host: mharwin@mercy.edu
Password: 355149

Invitation URL: httpsy//mercy.zoom.us/j/95609000521?pwd=anVVUOtLUW..

Copy URL

Participant ID: 486453

[

@

Share Screen Invite Others

Join Audio

Computer Audio Connected

Manage Participants Polls Share Screen

Unmute Start Video Security
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Creating a Zoom Link in Course Material for Students

1. Go to your Blackboard Course and open the Course Material page.
2. In the Course Material Area, click on Tools.

Support

COURSE MATERIAL

Build Content v Assessments v Tools v Partner Content v

:E‘] Class Unit 1: Countries and Capitals

!_ﬂf Class Unit 2

Availability: Item is hidden from students.

'Iﬁ Class Unit 3

Availability: Item is hidden from students.

3. Within the Tools Menu, click on More Tools.

Support

COURSE MATERIAL

Build Content v Assessments v Tools v Partner Content v

Discussion Board
:B Class Unit 1: Countries| glogs

Journals

Wikis

Groups

Class Unit 2 Tools Area

m )

i . Basic LTI Tool
Availability: Item is hidden f|
Achievements

Pearson's MyLab & Mastering
Class Unit 3 (Content)

Blackboard Collaborate

m )

Availability: Item is hidden f|
Magna Campus

Cengage Learning

Class Unit 4 MindLinks™
Perusall

W )

Availability: Item is hidden f|
Kaltura Media

Echo Content

Class Unit 5 Wimba Classroom

ﬁ )

Avallability: Item is hiddenf ~ MeGraw-Hill Centent

More Tools SRR

Class Unit 6

m )

Avzilahiling  tam ic hidran fram studants
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4. Select Zoom Meeting.

Tools v Partner Content v

Discussion Board
Blogs

Journals

Wwikis

Groups

Tools Area

Basic LTI Tool
Achievements

Pearson’s MyLab & Mastering
(Content)

Blackbeard Collaborate
Magna Campus

Cengage Learning
MindLinks™

Perusall

Kaltura Media
Echo Content
Wimba Classroom

McGraw-Hill Content

More Tools

Achievements
Announcements
Basic LTI toels

Blackboard Collaborate
Scheduling Manager

Blackbeard Collaborate Ultra
Blackboard Help

Blue End of Course Surveys
Blue Report Block

Calendar

Cengage Learning
MindLinks™ Tools

Contacts

Content Market Tools
Course Messages
Digication

Email

Goal Performance
Lecture_Capture

MeGraw-Hill Campus
McGraw-Hill Higher Education
Media Gallery

My Grades

Pearson’s MyLab & Mastering
(Tools)

Poll Everywhere Single Sign
on

portfolios Hemepage
Roster

SsmartEvals Course Tool
Student Discover
TaskStream

Tasks

Wimba Classroom List

Glossary # Zoom Meeting

5. By default, the name of the Meeting Link will be “Zoom Meeting”. You can change

this if you would like.

Create Link: Zoom Meeting

ndicates a required field.

LINK INFORMATION

Link Name

» Zoom Meeting

6. Under options, change Track Number of Views to Yes.

OPTIONS
Available

» Yes No

Track Number of Views

[#] ves No

7. Click Submit.

Click Submit to proceed.

Cance!
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