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Adding a Manual Column in the Grades Tab

o Hover in between the columns that you want your NEW column to go in.
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e Click on the word "New" to begin titling your column
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o Click on the word "Hidden"
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e Click "Visible" to students to make the column Visible.
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o OPTION 1: You can click the date and calendar to change the date and time.
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e OPTION 2: Click next to the year, and delete. This will clear this section.

Nutrition Lab

@ Visible to students -
Due date

3/5/26 oy 2:59 PM O]
Grading
Grade using Points -
* Maximum points 100

Grade category

Assignment -

Nacrrintinmn



Ml MERCY UNIVERSITY | THE OFFICE OF ONLINE LEARNING

0 Next adjust the points if needed.
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@ Next adjust the category to match your Syllabus.
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0 Click "Save" when done.

ups Achievements

Sroom .. ¥ Midterm %
points 19 points

| 1 Posted 0 Graded | 0 Posted
75

sted

Unit 14 Test 5

75 points
1 Graded | 1 Posted

45

Posted

Unit 1-4 Test Par... =

55 points
1 Graded | 1 Posted

55

Posted

Grade using Points -
* Maximum points 100
Grade category

Quiz -

Description

Type a description

Cancel

m

=1 |

Q, Search gradebook

Group Project 1% New Al Convers... % Nutrition Field ... % Nutriti
= -
100 points ot 100 points 100

0 Groded | 0 Posted



