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Building and Setting up an Assignment

0 Locate the module where you want to place your assignment.

Content  Calendar Announcements Discussions Gradebook Messages Analytics Groups  Achievements

and a quiz. To progress through this unit you will need to read, review, and complete the instructions on each pa
Students progress through the module in order

Unit 1: Relationship Betwzen Focd and People
® Visible to students

Unit 2: Nutritional Needs
@ Hidden from students «
@ Welcome to Week 2, lets keep up the great work!

9 Open the module by clicking on the picture.

Content Ca ar  Announcements Messages  Analytics  Groups  Achievements

and a quiz. To progress through this unit you will need to read, review, and complete the instructions on each pa
Students progress through the module in order

Unit 1: Relationship Between Food and People
® Visible to students

Unit 2: Nutritional Needs
@ Hidden from students «
2 Welcome to Week 2, lets keep up the great work!
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o However under the Unit Learning Materials Folder and click on the purple line.
: @ Unit 1 Overview
® Visible to students ¥

i [J unit 1 Learning Materials
© Visible to studeris ~

Unit 2: Nutritional Needs
& Hidden from students
Welcome to Week 2, lets keep up the great work!

o On the panel, click “Create”

i [Z] Unit1 Overview
® Visible to students ~

¢ [J unit 1 Learning Materials
® Visible rz siudents ¥

® Creat
1 Copy Cor.tent
it [ Upload lutritional Needs
& Cloud Storage n from students «
to Week 2, lets keep up the great work!
B Content Market

Content Collection

&

Learning Object Repository

o

Record Audio/Video
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e Click on "Assignment"

S
o,
@ SCORM package
Assessment A
UOE
goz| Test
x—
v=| Assignment
=
E; Form
FaS

Participation and Engagement

@ Discussion
£§ lournal @

e Click on "New Assignment" to title your assignment

@) A’ Assessment

mercy.blackboard.com/ultra/courses/_122743_1/outline/assessment/Test/_20142652_1?courseld=_122743_1&gradeitern

=
-0

Contents 1€ Unit 1: Relationship Between Food and People

Ney Assignment 4/10/26

B unit 1 Overview

[3 unit 1 Learning Materials v ;
¢ Contenc and Sty R ent Activity

B New Assignment 4/10/26 Peer Review Test

Peer Review Test - 3:30pm

Peer Review Test- 2:30

ooy files here

Testing For Peer Review
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0 Click on any white space to save the titles name

ssment X a-

mercy.blackboard.com/ultra/courses/_122743_1/outline/assessment/Test/_20142652_1?courseld=_122743_1&gradeitemView=details&gradebo

1€ Unit 1: Relationship Between Foot ople
verview Assignment 1

:arning Materials v ) )
Content and Settings  Submissions (0)  Student Activity

ignment 4/10/26

Instructions

Click to add text or drag and drop files here

Remember, all assignments are automatically hidden from your students!
Make it visible when you are ready.

ew=details&gradebookCategoryld=_2388755_1&assessmentSubtype=Assignment

{ Previous

4" Auto-generate assignment & der from students ~

Assignment Settings $03

I=1
Due date

Tomorrow
Sat Apr 11, 2026 11:59 PM (EDT)

@ Grade category

Assignment

[32] Submission Details
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9 For the question, option 1 use the “Auto-Generate Assignment”

ew=details&gradebookCategoryld=_2388755_1&assessmentSubtype=Assignment

{ Previous

o-ge ® Visible to students ~

Assignment Settings $03

Due date
Tomorrow
Sat Apr 11,2026 11:59 PM (EDT)

Ig' Grade category

Assignment

[B2] Submission Details

For the question, option 2, write the question in the text box under the word
instructions

Assignment 1

v Content and Settings  Submissions (0)  Student Activity
Instructions
/k“m to add text or drag and droy
Click here to
begin typing
your question!
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m For option 2, begin typing your question
Assignment 1

Content and Settings  Submissions (0)  Student Activity

Instructions @ Pri

b~ T- A~ %~ B I U - B-

> 9 O ¢ @ ¢ B - O

Create a meal plan for a carb heavy die..

Press ©N + Or.ion + F10 to access toolbar options

Cancel

@ Tip: Use Audio/Video studio to personalize your assignment!

+' Auto-generate assignment «

ctivity

Aud.o@ Assignment Settings $03

A1
U « H = 9~ 9 ¢ & ¢ M~ O Duedate
Tomorrow
Sat Apr 11,2026 11:59 PM (EDT)

liet

Grade category

‘ress FN + Option + F10 to access toolbar options Assignment

25! Submission Details
File upload and Text entry

Ii—:*l Grading

Points | 100 maximum points
Post grades manuallv when assessment is
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@ Click on "Save" when done.

Instructions

b T A~ %~ B I U - B- - 9~ 9 ¢ © ¢ B &~ O

Create a meal plan for a carb heavy diet.

Press FN + Option + F10 to access toolbar options

@ Next click on the gear icon next to “Assignment Settings”

ew=details&gradebookCategoryld=_2388755_1&assessmentSubtype=Assignment

{ Previous

® Visible to students «

Assignment Settings 08

& Due date

Tomorrow
Sat Apr 11, 2026 11:59 PM (EDT)

Grade category
Assignment

2=! Submission Details
File upload and Text entry

-
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@ Change the due date by clicking on the calendar!

0142652_1&courseld=_122743_1&gradeitemView=details&gradebookCategoryld=_2388755_1&assessme... P 2 O

Assignment 1

Assignment Settings

Details & Information

Due date

4711126 F'% 11:59 PM ®

[} No due date

[C] Pprohibit late submissions

In progress attempts will be submitted
automatically at the due date and time

[] Prohibit new attempts after due date

Students can't start new attempts once the due
date and time has passed

[C] Allow class conversations

@ On the calendar icon, use the arrows to adjust to the correct month.

Assignment 1

Assignment Settings

Details & Information

Due date

4n1/26 | 11:59 PM O]

2026
B

« April \b
Su Mo Tu We Th Fr _O

€ submitted
29 30 31 1 2 3 4 eandtime
5 6 7 8 9 10

r due date

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

tempts once the due

Today

Submission Details
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@ In the correct month, click on the correct date.

Details & Information

Due date

4/11/26 1 11:59 PM ()

2026
“ June »

€: Mo Tu We Th Fr Sa _
€ submitted

1 e 3 4 5 6 ate and time

Cle o wofggr 3
1*1= 16 17 18 19 20
21 22 23 24 25 26 27
28 2930 1 2 3 4

r due date

tempts once the due

Today

Submission Details

Submission method

’ Online submissions v

Click the box to the left of "Prohibit late submissions" if you would like to
prevent late work.

Mg

Assignment Settings

Details & Information

Due date

6/7/26 11:59 PM ®

[ ] No due date

‘ % Prohibit late submissions

In progress attempts will be submitted
automatically at the due date and time

[] Prohibit new attempts after due date

Students can't start new attempts once the due
date and time has passed

[} Allow class conversations

Submission Details
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@ Optional: Decide a submission type!

Submission Details
Submission method

Online submissions v

You can't collect submissions offline because prohibit late
submissions is turned on

* Allowed format for online submissions

i File upload
Blackboard allows you to set the Textentry ‘Jh_J
assignment to accept only

submission or only textbox entry Formative Tools

AKA text entry or both. Select [ Formative assessment
what best SUitS your course. TO This is not automatically excluded from any

. grade calculations.
unseIeCt CIICK the green bOX. Display formative label to students
Grading & Submissions @

@ Adjust points, category etc next

Formative Tools

[] Formative assessment

This is not automatically excluded from any
grade calculations.

Display formative label to students

Adjust this area to
match the set up of our
overall grade! Just click

on what you need to
adjust!

Grading & Submizsions

Grade cate gory

Assignmen’

Attempts allowed

1

Grade using
Points
* Maximum points

100
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@ Click on "Save" when done

g Goals & standards
Align with goals

%f Assigned groups
You can't create groups because prohibit
late submissions is enabled

E}’ Originality Report
Enable SafeAssign

Description

Add a description

)

S )
Wy 2




