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How to Adjust an Items Category

In your overall grade, if you may notice items are in the wrong category.

Ultra-Individual-Training-Course

Overall Grade

Calculation Details Grades =)
Select a Calculation Type Overall Grade Settings
Points m Advanced The overall grade helps students keep track of their performance
in your course. The overall grade is calculated using relative

weights for gradebook items or categories
Assign percentage values to grading categories and items for an overall grade worth 100%. Hide In<tructions
* Unlink [ g4 1 an item from its category to weigh it independently.
* Unlock [ & ]items and categories to let the system auto-balance their percentages. Calculate grades based on points earned out of total graded

» Exclude [ @ ]items and categories from the overall grade calculation points.

Select how the overall grade is displayed

Weigh gradable items within a category. @
Percentage -
) Proportionally © Equally

q Assignment | 7]
E 2% per item 8 10 % A
5 items | @ edit calculation rules

Show to students

Meal Plan 3: Community Nutrition Plan

Reflection on Guest Speaker.

Assignment @ 96
Meal Plan 1: Plate Concept 17.) ¢
Assitamens

If you do, close out of the overall grade.

A’ Overall Grade

C 2% mercy.blackboard.com/ultra/courses/_122743_1/grades/overallGrade?isExternalGrade=true&columnid=_3503656_1&graqg

® Unlink [ @8] an item from its category to weigh it independently.
* Unlock [ & ]items and categories to let the system auto-balance their percentages.
* Exclude [ @ ]items and categories from the overall grade calculation.

Weigh gradable items within a category. @

QO Proportionally @ Equally

qx Assignment )
v _ _ _ 2% per it
v=] S5items | @ Edit calculation rules

Meal Plan 3: Community Nutrition Plan
Assignment

Reflection on Guest Speaker.
Assignment
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e In the grades tab, locate the grade book settings ( gear icon) in the top right corner

(R Courses v

Ultra-

ndividual-Training-Course

Announcement Discussion:

Gradebook

Overview  Gradable ltems  Grades Students

B

Students & Overall Grade & Start Here Ackn... $ In Class Quiz1 & InClass Quiz2 $
Non-gradable item 50 points 100 points
11 Students 10 items 0 Groded | 0 Posted 0 Graded | 0 Posted 1Gro
Amelia Luckey Pre... 66.66%

Wednesday Addams

Captain America

George Bailey

Rocky Balboa

Patrick Bateman

Doc Brown

Ferris Bueller

0000000
000600

e Click on the gear icon

Meal Plan 2: Car... $

[T__:l

InClassQuiz3:...

B

Final Review Ass... $

F__:]

Application of N... &

10 points 35 points 100 points 150 points
10 Gro... | 0 Posted
0 - = o
10 - - -

Meal Plan 1: Plat... &
100 points

aded | 1 Posted

10 Gro.

100
0

Meal Plan 2: Car.

10 points

=riter | (& m

7 7
% InClassQuiz3:.. &  Final ReviewAss.. $ 4
35 points 100 points

| 0 Posted

2% ¢

&

@ O

[ All Bookmarks
) Course Settings CEED

& Student Preview

-
= Filter

Qw5

Reflection on Gu... $
10 points

1 Graded | 1 Posted

10

Posted

(@

Analyzing thel... % Meal

100 points
1 Graded | 0 Posted

New Submission

81
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e The panel "Gradebook Settings" will appear

[ All Bookmarks

Ultra-Individual-Training-Course

Gradebook Settings

Grade Schemas

Grading schemas map percentages to letter grades
or some other notation for reporting performance.
Manage Grade Schemas

Student Performance

Identify students with alerts and receive activity
stream notifications

If you leave the fields empty, the alerts will not show

e Scroll down on this panel until you see “ltem Management”

[ All Bookmarks

Ultra-Individual-Training-Course

Gradebook Settings

Scroll
down on
this panel

Grade Schemas

Grading schemas map percentages to letter grades
or some other notation for reporting performance.
Manage Grade Schemas

Student Performance

Identify students with alerts and receive activity
stream notifications

If you leave the fields empty, the alerts will not show
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0 Stop scroll when you see “ltem Management”

Overall Grade

Manage overall grade settings

Students Visibility

o Hide students in the gradebook who no
longer have access to the course.

Item Management *

Manage gradebook items

Grade Categories

Grade categories are groups of similar coursework.
You can add custom categories to the gradebook.

Add New Category

e Click on "Manage gradebook items"

Manage overall grade settings

Students Visibility

o Hide students in the gradebook who no
longer have access to the course.

Item Management

Minage gradeb)ok items

Grade Categories

Grade categories are groups of similar coursework.
You can add custom categories to the gradebook.

Add New Category

D No Category
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Q This page will allow you to change multiple items into the same category.

Ultra-Individual-Training-Course

Itemm Management

Manage gradebook items in this course.

‘ Q_ search item ] 0 of 12 items hidden

O item Category Due Date
Overall Grade No Category e

O Start Here Acknowledgement Form Form 5/29/26, 1

O In Class Quiz 1 Quiz 6/5/26, 11

O In Class Quiz 2 Quiz 6/12/26,1

]
(g

Meal Plan 1: Plate Concept Assignment 6/5/26, 11

@ On this page, locate the first item whose category you want to change

Ultra-Individual-Training-Course

Itemm Management

Manage gradebook items in this course.

‘ Q_ search item ] 0 of 12 items hidden

O item Category Due Date
Overall Grade No Category e

O Start Here Acknowledgement Form Form 5/29/26, 1

O In Class Quiz 1 Quiz 6/5/26, 11

O In Class Quiz 2 Quiz 6/12/26,1

]
(g

Meal Plan 1: Plate Concept Assignment 6/5/26, 11
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m Click the box to the left of the item

[l#] Overall Grade

O Start Here Acknowledgement Form

O In Class Quiz 1

O In Class Quiz 2

Ll [5 Meal Plan 1: Plate Concept

O @ Meal Plan 2: Carbohydrate Plan

O In Class Quiz 3: Macronutrients

[0 [2] Final Review Assignment: Using Nutritio...

d Application of Nutrition Final Exam: Desi...

It should look like this

Ultra-Individual-Training-Course

Item Management

Manage gradebook items in this course.

‘ Q Search item ’ 0 of 12 items hidden - 1 selected
O Item
[&] Overall Grade

Start Here Acknowledgement Form

0
B &

In Class Quiz1

In Class Quiz 2

]
&

Meal Plan 1: Plate Concept

<]
(PR

Meal Plan 2: Carbohydrate Plan

(D

In Class Quiz 3: Macronutrients

Category

No Category

Form

Quiz

Quiz

Assignment

Assignment

Quiz

Due Date

5/29/26,11:59 PM

6/5/26,11:59 PM

6/12/26,11:59 PM

6/5/26,11:59 PM

10/4/26, 11:59 PM

10/18/26, 11:59 PM

No Category

Form

Quiz

Quiz

Assignment

Assignment

Quiz

Assignment

Test

Edit Category | I Edit Visibil

Student visibility

Visible

Release condition

Visible

Visible

Visible

Visible

Hidden

Instructor visibility
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It should look like this

Ultra-Individual-Training-Course

Item Management

Manage gradebook items in this course.

‘ Q, Searchitem I 0 of 12 items hidden - 1 selected Edit Category I I Edit Visibil

O Item Category Due Date Student visibility Instructor visibility
Overall Grade No Category - Visible v

O @ Start Here Acknowledgement Form Form 5/29/26, 11:59 PM Release condition o

O In Class Quiz1 Quiz 6/5/26,11:59 PM Visible o

O @ In Class Quiz 2 Quiz 6/12/26,11:59 PM Visible O

@ Meal Plan 1: Plate Concept Assignment 6/5/26,11:59 PM Visible o

O B Meal Plan 2: Carbohydrate Plan Assignment 10/4/26, 11:59 PM Visible o

() In Class Quiz 3: Macronutrients Quiz 10/18/26, 11:59 PM Hidden o

Repeat that for the next item that should be in the same category as the first item
you clicked

Ultra-Individual-Training-Course

Item Management

Manage gradebook items in this course.

’ Q_ Search item ‘ 0 of 12 items hidden - 2 selected Edit Category I | Edit Visibility
(] Item Category Due Date Student visibility Instructor visibility
Overall Grade No Category — Visible v

O @ Start Here Acknowledgement Form Form 5/29/26,11:59 PM Release condition o e
D @ In Class Quiz 1 Quiz 6/5/26,11:59 PM Visible o e
0 @ In Class Quiz 2 Quiz 6/12/26, 11:59 PM Visible o “ee
@ Meal Plan 1: Plate Concept Assignment 6/5/26,11:59 PM Visible o e
@ Meal Plan 2: Carbohydrate Plan Assignment 10/4/26, 11:59 PM Visible o .o
O In Class Quiz 3: Macronutrients Quiz 10/18/26, 11:59 PM Hidden o .o
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Once you have all the items go to the top right corner and look for “Edit
Category”

Ultra-Individual-Training-Course

Item Management

Manage gradebook items in this course.

I Q Search item I 0 of 12 items hidden - 2 selected | Edit Category | I Edit Visibility
O Item Category Due Date Student visibility Instructor visibility

Overall Grade No Category — Visible "
O @ Start Here Acknowledgement Form Form 5/29/26,11:59 PM Release condition ;_;0 ..
0O In Class Quiz 1 Quiz 6/5/26,11:59 PM Visible N )
] In Class Quiz 2 Quiz 6/12/26, 11:59 PM Visible CL_Q “ee
@ Meal Plan 1: Plate Concept Assignment 6/5/26,11:59 PM Visible ‘ aee
@ Meal Plan 2: Carbohydrate Plan Assignment 10/4/26, 11:59 PM Visible {'D
O In Class Quiz 3: Macronutrients Quiz 10/18/26, 11:59 PM Hidden _o P

@ Click “Edit Category”

[ All Bookmarks

[ Edit Categora | Edit Visibility

Due Date Student visibility Instructor visibility
6/5/26,11:59 PM Visible O v)
6/12/26, 11:59 PM Visible B v)

RIS/26 11°5Q PM Vicihle M
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@ A pop-up window will appear.

Change category t.

Select

@ A pop-up window will appear.
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@ Then click “Select”

Edit Item Category X

Change the category of the selected items. You can't change
categories for calculated and >**~ndance items

Change category to:

Select - J

@ Click on the category that you want to change the items to.

Change the category of the selected items. You can't change
categories for calculated and artendance items

Select
| [ No category
[5) Assignment
Form
Test
(@ piscussion
E} Journal
Exam
Homework
E3 Presentation
Qs
[ eal Pl.@s

\_\ /
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@ Click on "Apply"

Edit ltem Category X

Change the category of the selected items. You can’t change
categories for calculated and attendance items

Change category to:

D Meal Plans

Cancel ,
=08

@ Then on the page, you will see how your items switch category.

O Start Here Acknowledgement Form Form 5/2¢
O In Class Quiz 1 Quiz 6/5/
O In Class Quiz 2 Quiz 6/12
O D Meal Plan 1: Plate Concept Meal Plans 6/5/
O D Meal Plan 2: Carbohydrate Plan * Meal Plans 10/4
O In Class Quiz 3: Macronutrients Quiz 101
O @ Final Review Assignment: Using Nutritio... Assignment 12/4

O Application of Nutrition Final Exam: Desi... Test 121
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@ Close out of tem Management.

' Item Management

c o=

& 2% mercy.blackboard.com/ultra/courses/_122743_1/grades/grade-settings/items-management-settings?gradebookView=gri

Ulira-Individual-Training-Course

Jtem Management

Manage gradebook items in this course.

‘ Q_ search item ’ 0 of 12 items hidden

O Item Category
Overall Grade No Category

O Start Here Acknowledgement Form Form

o

[ All Bookmarks

"] Assign automatic zeros for past due work

Students can submit late to update their grades.
Students with due date accommodations aren't affected.

Overall Grade

Manage overall grade settings

Students Visibility

b Hide students in the gradebook who no
‘ longer have access to the course.

Item Management
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Go back into your overall grade by click on the icon above “Overall Grade”

C e

Courses v

Content Calendar

Overview Gradable Items

Students &

11 Students

. Amelia Luckey Pre...
. Wednesday Addams

. Captain America

Then click “Edit”

C e

Courses v

Overview Gradable Items

Students &

11 Students

. Amelia Luckey Pre...

. Wednesday Addams
. Captain America

Ultra-Individual-Training-Course

Announcements

Ultra-Individual-Training-Course

Announcements

Discussions Gradebook

Start Here Ackn...

Non-gradable item

Gradebook

Start Here Ackn... &

Non-gradable item

mercy.blackboard.com/ultra/courses/_122743_1/grades?gradebookView=grid

Analytics Groups

In Class Quiz1 ¢

50 points

0 Graded | 0 Posted

mercy.blackboard.com/ultra/courses/_122743_1/grades?gradebookView=grid

Analytics

In Class Quiz1 ¢
50 points

0 Graded | 0 Posted

InClass Quiz2 ¢

100 points

0 Graded | 0 Posted

InClass Quiz2 ¢

100 points
0 Graded | 0 Posted

Achievements

O

Meal Plan 1: Plat...
100 points

1 Graded | 1 Posted

100
Posted

Achievements

O

Meal Plan 1: Plat...
100 points

1 Graded | 1 Posted

100
Posted
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@ The locate and open the category. You will see your items in the correct category!

* Unlock [ & ]items and categories to let the system auto-balance their percentages.
* Exclude [@]items and categories from the overall grade calculation.

Weigh gradable items within a category. @

O Pproportionally @ Equally

Meal Plans _
. . ) 5% per it
3 items | @ Edit calculation rules

Meal Plan 3: Community Nutrition Plan
Meal Plans

Meal Plan 1: Plate Concept
Meal Plans

Meal Plan 2: Carbohydrate Plan
Meal Plans

. Quiz

\ 5% per it
3items | @ Edit calculation rules P



