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Creating Manual Columns in the Gradeable Items
Tab

Click on the grey line that is above or under the item where you want to add your
column.

Overview  Gradableltems Grades Students

Item & Category & Due Date 3 Grading Status 3
*
| Overall Grade No Category

.

g=| Start Here Acknowledgement Farm Form

2=] 1of 11 submitted

_o_
Presentation Points for Meal Plan Ne Category {ID 11 to grade
*Discussion: The Power of Foed in Building Connections " "
. . Discussion 1 to grade
2 of 11 participated
‘.“As.sisnmenl: The Complex Relationship Between Food and Identity Assignment 2ta grade
2 of 11 submitted
Nutritional Needs Quiz
T Moth

0 of 11 submitted est othing to grade
**application of Dietary Recommendations: Designing a Balanced
Carbohydrate Meal Plan Assignment 3/1/26, 9:50 PM 1 to grade
2 of 11 submitted
Macronutrients Review Quiz Test Nothing to grade

0 of 11 submitted

Final Review Assignment: Using Nutrition Concepts in Real-Life
Seenarios Assignment Mothing to grade
0 of 11 submitted

sez| Application of Nutrition Final Exam: Designing a Sustainable Meal Plan
882 for Future Generations Test Nothing to grade
0 of 11 submitted
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9 Then click "Add Item"

Category = Due Date & Grading Status &
+

Mo Category

Form
o

No Categol 11 to grade

gory @ Add Itern &
i Add Text It
ctions Discussion € extitem 1to grade

%% Add Calculation

Food and Identity Assignment %z Add Total Calculation 2to grade

& Add Attendance
Test Nothing to grade

ming a Balanced
Assignment 3/1/26, 9:50 PM 1to grade

e Click on the word "New" and begin typing in a name for your column.

New Item 2/10/26

& Hidden from students -
Due date

2/11/26 11:49 AM @
Grading

Grade using Points -
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o Adjust the visibility settings by clicking on "Hidden"

[3 All Bookmarks

‘'onsult with a Patient Lab

& Hidden from students -
Due date

2/11/26 11:49 AM (O]
Grading
Grade using Points -

o

3 ANl Bookmarks

Nutrition Consult wit...

& Hidden from students -
& students
& Hidden from students
p—— e — |
Grading
Grade using Points -

* Maximum points 100
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0 Next, begin adjusting the due date by clicking on the calendar.

Nutrition Consult wit...

& Visible to students -
Due date

2/11/26 | 11:49 AM o®
Grading
Grade using Points -
* Maximum points 100

Grade category

Assignment -

0 On the calendar, use the arrows to get to the next month.

NuUtrion consuit wit...

& Visible to students -
Due date
2/11/26 ‘ 11:49 AM ©
2026

< February W
Su Mo Tu We Th Fr Sa
12 3 4 5 6 7 . .

g o 102 13 14

15 16 17 18 19 20 21 4
22 23 24 25 26 27 28 -

Today

Description
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e In the correct month, click the correct date.

Due date

2/11/26 ‘ 11:49 AM ©

2026
“ March >

Su Mo Tu We Th Fr Sa
1 2 3 4 5 6 7

g o 10z 13 14
|_Z|_5|16 17 18 19 20 21 400
13 24 25 26 27 28

29 30 31 1 2 3 4

Jints -

Today

Description

Type a description

0 Click on the clock icon, to adjust the time.

Nutrition Consult wit...

& Visible to students -
Due date
.
3/15/26 11:49 AM \g) |
Grading
Grade using Points -
* Maximum points 100

Grade category

Assignment -
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@ Click the arrows to make adjustment to the hour, minute, or time of day

Nutriaon consult wit...

& Visible to students -
Due date
3/15/26 ‘ 11:49 AM (O] ‘

OO

Grading
11 ‘ : ‘ 49 ‘ ‘ AM
Grade using
N2 N2 N2
* Maximum points
EST

Grade category

Assignment -

Description

0 Example of clicking on the arrows.

Nutriaon Lonsult wit...

& Visible to students -
Due date
3/15/26 ‘ 11:50 AM ®© ‘
: T 4
Grading
EIeEInREa
Grade using
N2 N2 N2
* Maximum points
EST

Grade category

Assignment -

Description
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@ If you do not want a due date. Click after the the last number in the date, and
click backspace.

Nutrition Consult wit...

& Visible to students -

Due date

3526 1 11:59 PM O]
Grading
Grade using Points -
* Maximum points 100

Grade category

Assignment -

Click on the number 100 to change the point value and the word assignment to
change the category of the column.

Nutrition Consult wit...

& Visible to students -

Due date

3/15/26 11:59 PM O]
Grading
Grade using Points -
* Maximum points 1?}(‘1

Grade category

Assisnment
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@ Click Save.

— g
Grade using Points -
* Maximum points 25

Grade category

Exam

Description

Type a description




