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How to create a new category in the grade book

0 Click on "Grades" tab in your grade book
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e Click on the gear icon, this opens the settings.
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You will see a panel appear, you will scroll down on the panel until you see
“Grade Categories”

[ All Bookmarks

Manage overall grade settings

Students Visibility

o Hide students in the gradebook who no
longer have access to the course.

Scroll down on the
Item Management

panel here and stop
at “Grade
Categories”

Manage gradebook items

Grade Categories

Grade categories are groups of similar coursework.
You can add custom categories to the gradebook.
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e Then click on "Add New Category"
Item ivianagement

Manage gradebook items

Grade Categories

Grade categories are groups of similar coursework.
You can add custom categories to the gradebook.
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e Click on "Type a category name" and type your category name, hit enter when done
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a Click on "X" to close the panel.
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