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Deleting a Gradebook Category

Click on "Grades" tab in your grade book
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Go to the right hand side, and locate the gear icon.
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e Click on the gear icon, this opens the settings.
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You will see a panel appear, you will scroll down on the panel until you see
"Grade Categories"
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Ultra-Training-Course

Gradebook Settings

Grade Schemas

Scroll down on the
panel here and stop
at "Grade
Categories"

Grading schemas map percentages to letter grades
or some other notation for reporting performance.
Manage Grade Schemas

Student Performance

Identify students with alerts and receive activity
stream notifications

If you leave the fields empty, the alerts will not show
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e Once you see “Grade Categories”, look at your categories.

Manage gradebook items

Grade Categories

Grade categories are groups of similar coursework.
You can add custom categories to the gradebook.

Add New Category

No Category *

Participation
In Class Work

Midterm Exam

O OOdO

Attendance

e Please note, you can only delete the categories with blank pages next to them.

These are the categories
you can delete!

Grade categories are groups of similar coursework.
You can add custom categories to the gradebook.

No Category

Participation

In Class Work

Midterm Exam

Attendance

Quiz

Presentation
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a Locate the category you want to delete and locate the three dots.

Grade categories are groups of similar coursework.
You can add custom categories to the gradebook.

Add New Category

Participation
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| No Category
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Attendance
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e Click on the three dots and the click on delete on the small panel.
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Q Click “delete”
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Delete Category?

M Are you sure you want to permanently
delete this category?
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@ Click on "X" to close the panel!
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