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1 GUIDING PRINCIPLES 
1.1 STATEMENT OF PURPOSE 

Faculty Handbook 
-

Handbook Faculty 
Procedures Manual

1.2 MISSION STATEMENT OF THE UNIVERSITY 

1.3 PROFESSIONAL ETHICS AND CONDUCT 

Statement of Professional Ethics, 

…guided by a deep conviction of the worth and dignity of the advancement of 
knowledge, recognize the special responsibilities placed upon them. Their 
primary responsibility is to seek and to state the truth as they see it. To this 
end they devote their energies to developing and improving their scholarly 
competence. They accept the obligation to exercise critical self- discipline and 
judgment in using, extending, and transmitting knowledge. They practice 
intellectual honesty. Although they may follow subsidiary interests, these 
interests must never seriously hamper or compromise their freedom of inquiry. 
As teachers, faculty encourages the free pursuit of learning in their students. 
They hold before them the best scholarly standards of their disciplines. They 
demonstrate respect for the student as an individual and adhere to their proper 
roles as intellectual guides and counselors. They make every reasonable effort 
to foster honest academic conduct and to ensure that the evaluation of 
students reflects their true merit. They respect the confidential nature of the 
relationship between professor and student. They avoid any exploitation, 
harassment or discriminatory treatment of students and acknowledge 
significant assistance from students. They protect the student’s academic 
freedom. 

As colleagues, faculty have obligations that derive from common membership 



in the community of scholars. Faculty do not discriminate against or harass 
colleagues. They respect and defend the free inquiry of their associates. In the 
exchange of criticism and ideas, they show due respect for the opinions of 
others. They acknowledge their academic debts and strive to be objective in 
their professional judgment of colleagues. They accept their share of faculty 
responsibilities for the governance of their institution. 

As members of their institution, faculty seek above all to be effective teachers 
and scholars. Although they observe the stated regulations of the institution, 
provided they do not contravene academic freedom, they maintain their right 
to criticize and seek revision. When considering the interruption or termination 
of their service, they recognize the effect of their decision upon the program of 
the institution and give due notice of their intentions. 

As members of their community, faculty have the rights and obligations of all 
citizens. They measure the urgency of these obligations in the light of their 
responsibilities to their disciplines, to their students, to their profession, and to 
their institution. When they speak or act as private persons, they avoid 
creating the impression that they speak or act for their University. As citizens 
engaged in a profession that depends upon freedom for its health and 
integrity, the faculty have a particular obligation to promote conditions of free 
inquiry and to further public understanding of academic freedom. 

1.4 ACADEMIC FREEDOM 



1.5 SHARED GOVERNANCE 

-

1.6 AMENDMENT PROCEDURES 

Faculty Handbook 

 and approval

1.7 MISCELLANEOUS PROVISIONS 

1.7.1 University By-Laws 

-



1.7.2 NOTICES

Handbook 

1.7.3 DEFINITIONS

-

1.7.4 DEFINITION OF FINANCIAL EXIGENCY

2 FACULTY APPOINTMENTS AND CONTRACTS 
2.1 DEFINITIONS 

2.1.1 FACULTY OF INSTRUCTION: CORE FACULTY AND FACULTY OUTSIDE THE CORE FACULTY

-



2.1.2 TERMINAL DEGREE

-

Faculty Procedures 
Manual 

2.2 CORE FACULTY 

- -
- - -

- - -

-



2.2.1 INSTRUCTOR

2.2.2 ASSISTANT PROFESSOR

-

-

2.2.3 ASSOCIATE PROFESSOR

-

2.2.4     PROFESSOR 

-

- -

-

-



2.2.  CLINICAL FACULTY

-

-

-

2.2.  PRO-RATA CORE FACULTY

pro-rata Pro-rata 

2.2.  PROFESSOR EMERITUS/EMERITA

-

-



2.3 PROCEDURES FOR APPOINTMENT OF CORE FACULTY 

2.3.1 RECOMMENDATION OF A CANDIDATE/HIRING PROCEDURES

-

Faculty Procedures Manual 

2.3.2 APPOINTMENT

2.3.3 TERMS OF INITIAL APPOINTMENTS

-

2.3.4 COMPUTING AND APPLYING SERVICE CREDIT TIME



Terms of Initial Appointments

2.3.4.1 Service Credit For Multiple-Year Contract Positions 

-
- -

2.3.4.2 SERVICE CREDIT FOR TENURE-TRACK POSITIONS

-
- 

- -

-

2.3.4.3 CONSIDERATIONS FOR SERVICE CREDIT FOR ALL FACULTY LINES

-

-
- 

.

2.3.5 SUSPENSION OF TENURE CLOCK

2.4 PROCEDURES FOR FACULTY APPOINTMENT OUTSIDE THE CORE FACULTY 



-

2.4.1 APPOINTMENTS WITH RANK

-

2.4.2 CATEGORIES OF FACULTY OUTSIDE THE CORE FACULTY

2.4.2.1 VISITING FACULTY

-
-

2.4.2.2 VISITING RESEARCH FACULTY

-

2.4.2.3 AFFILIATE FACULTY

2.4.2.4 ADJUNCT FACULTY

- -



2.4.2.5 DISTINGUISHED FACULTY

2.4.2.6 ADMINISTRATORS WITH FACULTY RANK

-- -- 

-
-

- -

- -

-
-

2.5 TERMS OF CONTRACT FOR ALL FACULTY 

2.5.1 TIME PERIOD FOR CORE FACULTY CONTRACT



-

-
pro-rata 

pro-rata 

2.5.2 DETERMINATION OF CONTRACT LINE

- -

- - -

-

- -

-
- -

2.5.3 MENTORING PROGRAM



2.5.4 THIRD-YEAR REVIEW 
 

Faculty Handbook 

-

- -
-

- -

-



- Faculty 
Procedures Manual

-

-

-

-
-

-

-

- -

-

-

- 
- -

-
-

2.5.5 CHANGE OF CONTRACT LINE FOR TENURE-TRACK CONTRACTS 
 

-
-

-



2.5.6 APPLYING TO A TENURE-TRACK CONTRACT IF CURRENTLY ON ANOTHER CORE FACULTY 
CONTRACT 

 
-

- -
-

-

-
-

-

- -
-

2.6 TENURE AND TENURE-TRACK CONTRACTS 
 

2.6.1 DEFINITION OF TENURE CONTRACT 
 



2.6.2 DEFINITION OF TENURE-TRACK CONTRACT 
 

- -
- -

- -
-
-

2.6.2.1 EARLY TENURE APPLICATION 
 

-

-

-

2.6.3 APPOINTMENT AND REAPPOINTMENT FOR TENURE-TRACK 
 

- -
-

-

-

- -

-

-

-

2.6.4 TENURE-TRACK FACULTY APPLICATION FOR TENURE 
 

2.6.4.1 ELIGIBILITY/EDUCATIONAL QUALIFICATIONS 
 



-

2.6.4.2 Needs of the University 

- - -

-

- -

- -

2.6.4.3 Application Procedures 
 



Faculty Procedures Manual
-

2.6.4.4 Criteria 
 

2.6.4.5 SCHOOL DEAN RECOMMENDATION AND DOSSIER 
 

Faculty Procedures Manual 

-

o
o
o

-

- 
-

-

2.6.4.6 PERSONNEL, PROMOTION, AND TENURE COMMITTEE RECOMMENDATION 
 



2.6.4.7 PROVOST RECOMMENDATION 
 

2.6.4.8 PRESIDENTIAL DECISION ON TENURE 
 



-
-

2.7 MULTIPLE-YEAR CONTRACTS 

2.7.1 DEFINITION OF MULTIPLE-YEAR CONTRACT

- -
- - -

-

2.7.1.1 ELIGIBILITY CRITERIA FOR A TEN-YEAR CONTRACT

2.7.2 DEFINITION/ELIGIBILITY OF MULTIPLE-YEAR CONTRACT-TRACK

- - -
-

- - -
-



-

2.7.3 APPOINTMENT FOR INITIAL MULTIPLE-YEAR CONTRACT 
 

-
- -

-
initial 

-

2.7.4 PERIODIC RENEWAL OF MULTIPLE-YEAR CONTRACTS 
 

-
-

Faculty Procedures Manual

-

-
- -

-
- 

2.7.4.1 The Dossier 
 

-



Faculty Procedures Manual 

o
o

o

-

2.7.4.2 School Dean Recommendation 
 

-

-

Faculty Procedures Manual

2.7.4.3 Multiple-Year Contract Review Committee Recommendation 
 

- -



-

-

2.7.4.4 Provost Recommendation 
 

-
-

-
-

-

2.7.4.5 Presidential Decision 
 

- -

2.8 LETTER OF REAPPOINTMENT 
 



3 PROMOTION 
- -

-

3.1 APPLICATION FOR PROMOTION 
 

Faculty Procedures Manual
-

3.2 PROMOTION CRITERIA 
 

3.2.1 PROMOTION TO ASSISTANT PROFESSOR 
 

-
-

- 
-

3.2.2 PROMOTION TO ASSOCIATE PROFESSOR 
 

- -

-



-

3.2.3 PROMOTION TO PROFESSOR 
 

-

-

3.3 PROMOTION PROCEDURES 
 

3.3.1 SCHOOL DEAN RECOMMENDATION AND DOSSIER 
 

Faculty Procedures Manual 



Faculty Procedures Manual
curriculum vitae

o
o
o

-

3.3.2 PERSONNEL, PROMOTION, AND TENURE COMMITTEE RECOMMENDATION 
 

3.3.3 PROVOST RECOMMENDATION 
 



3.3.4 PRESIDENTIAL DECISION

4 FACULTY RESPONSIBILITIES, WORKLOAD, 
AND EVALUATION 

4.1 FACULTY RESPONSIBILITIES 

4.1.1 IN THE AREA OF TEACHING

- . 



4.1.2 IN THE AREA OF SCHOLARSHIP 
 

Faculty Handbook 

The Scholarship of Discovery

The Scholarship of Integration: 

The Scholarship of Application: 

The Scholarship of Teaching: 



4.1.3 IN THE AREA OF ACADEMIC MANAGEMENT AND OTHER SERVICE TO THE UNIVERSITY 
 



-

Faculty Handbook. 
 

4.2 WORKLOAD 
 

4.2.1 FULL-TIME INSTRUCTIONAL WORKLOAD 
 

-

Faculty 
Procedures Manual

-
-

- -



4.2.1.1 WORKLOAD FOR FULL-TIME LIBRARY FACULTY 
 

-

4.2.1.2 WORKLOAD FOR FULL-TIME CLINICAL FACULTY 
 

-

-

- 

4.2.2 OVERLOAD 
 

-

-

-
-

-
-

- 

- -



-

4.2.3 FACULTY STIPENDS AND COURSE RELEASES FOR ADMINISTRATIVE ASSIGNMENT 
 

4.2.4 OUTSIDE EMPLOYMENT AND CONSULTING 
 

Annual Summary Activity Form 

-
-

4.2.5 CONFLICT OF INTEREST 
 



4.3 FACULTY EVALUATION 
 

4.3.1 EVALUATION CRITERIA 
 

4.3.1.1 EVALUATION PROCEDURES FOR ALL CORE FACULTY 
 



Annual Summary Activity Form 

Mid-Year Summary Activity Form 

Annual Summary Activity Form 

Annual Summary Activity Form Mid-Year Summary Form 



4.3.1.2 EVALUATION PROCEDURES FOR FACULTY AFTER THE THIRD-YEAR REVIEW 
 

-

-
 

4.3.2 EVALUATION RECORDS 
 

4.4 FACULTY DEVELOPMENT 
 

4.4.1 SABBATICAL LEAVE 
 

Purpose 
 

Eligibility 
 



Length of Leave and Compensation 
 

Conditions 
 

-
-

4.4.1.1 PROCEDURES 
 

- 



4.4.1.2 LIMITATIONS 
 

4.4.2 SUPPORT FOR FACULTY DEVELOPMENT 
 



5 PERSONNEL POLICIES, PROCEDURES, 
AND ACTIONS 

5.1 RECORDS 
 

5.1.1 
Office of Human Resources:

5.1.2 
Office of the Provost: -

-

5.1.3 
Office of the School Dean/Director of Libraries:

Annual Summary Activity Forms - -

5.1.4 
Non-routine material relating to personnel actions

-

5.1.5 



5.1.6 

5.2 SALARY 
- -

5.3 LEAVES OF ABSENCE 
 

5.3.1 WITHOUT PAY 
 

5.3.1.1 PURPOSE 
 

-



- -

5.3.1.2 Conditions 
 

-
-

5.3.1.3 Procedures 
 

5.3.1.4 Benefits 
 

5.3.1.5 Status 
 

- -



5.3.2 WITH PAY 
 

5.3.2.1 ABSENCE FROM CLASS 

-

-

5.4 NON-DISCIPLINARY SEPARATION 
 

5.4.1 RESIGNATION 
 

5.4.2 EXPIRATION OF TERM 
 

-



5.4.3 NON-REAPPOINTMENT 
 

5.4.3.1 FACULTY ON ANNUALLY-RENEWABLE CONTRACTS 
 

Faculty 
Procedures Manual - 

-
-
-

-

5.4.3.2 Notification Schedules 
 

- first year of service

-

-

-

- in the second or third year of service
Year-Four Probation

-

-

-

-

- -
- in the fourth year of service or greater

-



-

-

5.4.3.3 Notices 

-
-

-

-

-

- -
-

- - -

5.4.4 TERMINATION OF CORE FACULTY OTHER THAN ANNUALLY RENEWABLE

-

5.4.4.1 TERMINATION OF A TENURED POSITION

5.4.4.2 TERMINATION OF MULTIPLE-YEAR CONTRACTS

-

-



-

-

-

- track -

5.5 ADDRESSING FACULTY CONDUCT AND PERFORMANCE ISSUES 

-


