Mercy Connect Guide to Waitlist

Getting Started
When registering for a class through the find class or enter CRNS feature, if the course is full you will receive an error.

The error will pop up on the upper righthand corner in red. At this time you will be able to select the drop down in
action and select wait list and then submit.

> A waitlisted course will then be highlighted in green with a waitlisted status.
> By selecting schedule details you will be able to see your spot on the waitlist.
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From Waitlist to Enrolled

If a seat opens in a closed course that has a waitlist, the first student on the waitlist will be notified of

the availability via an automated email. At this point you have 24 hours to respond to the notification

and officially enroll in the section.

» When enrolling in the section you will go back to register for classes and look for your waitlisted course. You will
select the action drop down, select web register and submit.
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